[insert logo here or use letterhead]

Date XXXXX
Re: Tryouts for XXXXX
To XXXXX and guardian[s]:
I am writing to express sincere appreciation for the time and interest you have invested into our team and am pleased to announce that you have made it onto the final roster for this year’s team.

During the tryouts, your ability to: [insert skill here] and [insert personal attributes here] stood out as strengths. I look forward to welcoming you to the team and working together throughout the season. Our first practice is scheduled for [insert date, time and location]. 
Congratulations, 
XXXXX XXXXX
Head Coach 

XXXXX Basketball

C – XXX-XXX-XXXX
